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Recordex Account Book - REC1
Ideal financial record for shopkeepers and small businesses. A complete manual accounting system featuring the convenience of 
progressive figures for good financial management control. One weeks' trading at-a-view. Instructions sheet and end of year Trading, 
Depreciation and Profit and Loss Account sheets included. Also includes GST columns in Income and Expenditure Sections.

GOODS PURCHASED BY CASH OR CHEQUE GOODS PURCHASED BY CASH OR CHEQUE (continued)

DATE PAID TO AMOUNTPAID TO GST

CARRIED FORWARD
TOTAL EXPENSES AND OTHER EXPENDITURE
PAID THIS WEEK

$

CHQ No
OR CASH

DATE PAID TO AMOUNT GSTCHQ No
OR CASH

DATE PAID TO AMOUNTPAID TO GSTCHQ No
OR CASH

TOTAL PURCHASES PAID THIS WEEK $

EXPENSES AND ALL OTHER EXPENDITURE

A/C
No.

Cash Purchases. Make only one entry each day of the total
amount paid out.

Expenses. Transfer each item individually to the Summary of Expenditure.
If there are several items of the same type, group together when transferring.

NET WAGE

SALARY AND WAGES

WEEKLY CASH BALANCE AND TAKINGS CHECK

RECORD OF BANK DEPOSITS

RECEIPTS SUMMARY OF EXPENDITURE

DATE DAY AMOUNT GSTDAY AMOUNT
A/C
NO.

ACCOUNT THIS WEEK
LAST WEEK

GRAND TOTALS
GRAND TOTALS

TO DATE

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

SUNDAY

1 PURCHASES

2 ACCOUNTANCY FEES

3 ADVERTISING

4 BANK CHARGES

5 CLEANING

6 ELECTRICITY

7 ENTERTAINING

8 EQUIPMENT LEASING

8A FBT

9 FREIGHT

10 GAS AND FUEL

11 INSURANCES (FIRE, ETC.)

12 INTEREST

13 LAUNDRY

13A LEASES

14 LEGAL FEES

15 LICENCES

16 OFFICE REQUISITES

17 PACKAGING MATERIALS

18 PLANT PURCHASES

19 POSTAGE AND TELEPHONE

20 PRINTING AND STATIONERY

21 RATES

22 RENT

23 REPAIRS TO MOTOR VEHICLE

24 REPAIRS TO PLANT

25 REPAIRS TO PROPERTY

26 REPLACEMENTS

27 SALARIES AND WAGES

28 TRADE SUBSCRIPTIONS

29 TRAVELLING EXPENSES

30 VEHICLE RUNNING EXPENSES

31 SECURITY

32

33

34

TOTAL THIS WEEK

GRAND TOTAL LAST WEEK

GRAND TOTAL TO DATE $

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

SUNDAY

TOTAL DEPOSITS FOR THE WEEK

GRAND TOTAL LAST WEEK

TOTAL DEPOSITS FROM JULY 1ST  $

CASH ON HAND AT END OF THE WEEK

PLUS CASH PAID OUT FOR PURCHASES

EXPENSES AND OTHER EXPENDITURE

CASH BANKED DURING WEEK

LESS CASH ON HAND AT THE
BEGINNING OF THE WEEK

TAKINGS FOR THE WEEK  $

PERSONAL EXPENDITURE
(TAX DEDUCTIBLE)

PERSONAL EXPENDITURE
(NON-DEDUCTIBLE)

35A DONATIONS

35B EDUCATIONAL

35C

35D

35E

36A INCOME TAX

36B ENTERTAINING

36C PERSONAL

36D LOAN REPAYMENTS

36E

36F

40 GST

TOTALS   $

(A) (B) (C)
If keeping progressive totals, check the accuracy of your additions by ensuring
that (a) plus (b) always equals (c).

GST PAID

EMPLOYEE GROSS TAX OTHER

GST DUE (NET)

GST LIABILITY

GST
COLLECTED

GST
INPUT CREDITS

BROUGHT FORWARD

THIS WEEK

CARRIED FORWARD

NOTES

Business Receipts Book - BRB
Specially designed for small businesses now having to keep records for GST purposes. Headed columns for taxable, GST free and input
taxed supplies, GST payable, returns and allowances and their input tax adjustment figure.
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